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The course aims to allow students to develop relevant
competences to pursue their professional career and to
increase their employability and capacity for an
entrepreneurial way of thinking.

Specifically, the objective is to develop career
development skills and self-knowledge and self-
management skills useful to participate in the EDUC
Internship scheme.

Abstract

The course has 3 modules: 1. Let’s know the labour
market; 2. Get to know yourself: self-diagnosis/self-
knowledge for job search, and 3. Get going: Job search
methods.
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The employability course has been designed in the framework of Task 4.4 and developed with the aim
to:
¢ Allow students to develop relevant competences to pursue their professional career and to raise
their employability and capacity for an entrepreneurial way of thinking.
e Specifically, to develop career development skills and self-knowledge and self-management
skills useful to participate in EDUC Internship scheme.

The course has been developed on Moodle, and it will be made available to students during the year
2025. With a view to constantly improve and update the courses offered to EDUC Alliance students, the
Employability Course will be evaluated by students. Depending on the feedback obtained from the
participants, some changes may be introduced in view of possible future editions.

The course is divided in 3 modules with an estimated 6 hours of duration per module. There have been
7 itineraries designed: one for each country where internships would take place: Germany, Italy, Czech
Republic, Hungary, France, Spain and Norway. Each itinerary consists of 3 modules, Module 1 and 3
are specific to the destination country and Module 2 is common for all itineraries. Upon registration,
each student will choose a destination, and only that itinerary (Module 1 destination + Module 2 general
+ Module 3 destination) will be visible in order to complete it and obtain a certificate.

To validate the Employability course, the student must pass a final quiz for each one of the three
modules with a minimum score of 50%. The quiz is composed of 10 questions with four alternatives,
with only one correct option.

As the course has been developed on Moodle, which is not a public webpage, it is not possible to simply
share a link to the course. For this reason, in this deliverable we provide a copy of the course structure
and materials, as well as screenshots of the course, as they would not be publicly accessible outside
the Moodle platform. For every resource in the course, we provide a link to view the resource (pdfs and
other documents have been added to Teams to enable viewing. Each team has uploaded their videos
to the Panopto server, with instructions to enable viewing. It has been each team’s responsibility to
make their own videos accessible to enable viewing.

Below is a general overview of all the modules, which are expanded in the following sections of this
document.
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> 1. Get started: Let's know the labour market (Germany)
> 1. Get started: Let's know the labour market (Italy)

> 1. Get started: Let's know the labour market (Czech Republic)
> 1. Get started: Let's know the labour market (Hungary)
> 1. Get started: Let's know the labour market (France)

> 1. Get started: Let's know the labour market (Spain)

> 1. Get started: Let's know the labour market (Norway)
> 2. Get to know yourself

> 3. Get going: Job search methods (Germany)

> 3. Get going: Job search methods (Italy)

> 3. Get going: Job search methods (Czech Republic)

> 3. Get going: Job search methods (Hungary)

> 3. Get going: Job search methods (France)

> 3. Get going: Job search methods (Spain)

> 3. Get going: Job search methods (Norway)

1. MODULE 1. GET STARTED: LET’'S KNOW THE LABOUR MARKET

Abstract: Important facets of the national labour market are examined in this module, including trends,
employer demands for skills, and market structure. Students will be able to identify the different
approaches of job searching and will obtain important insights into the nuances of the labour market
through a combination of academic understandings and country-case studies, giving them the tools they
need to compete in an increasingly competitive, international workforce. Moreover, importance of one’s
own attitude and behaviour towards job search is also emphasised.

Learning outcomes:
e analyse country-specific factors influencing the labour market.
e understand and interpret regulations for international internships and jobs in the different
countries.
¢ identify the demands of the labour market, in the student’s field of study.
e explore job search strategies.

The content of this module is specific for each country or region.
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1.1. MODULE 1 (GERMANY)

.

\ 3 How to match on the German labor market

v 1. Get started: Let's know the labour market (Germany

& Nodisponible hasta que: se pertenczca al grupo Germany (si no, ocultado)

- 0. Overview

1. Internships in Germany/ Brandenburg

2. How to look for intemnships in Germany

2.1 Information sheet: list of job websites

. ’

BB Siides to download: How to match on the German labour market

4 Task: Find your resources (Instructions)

4.1 Worksheet: Find your resources

5 Guidelines for a fair internship

5.1 Worksheet: Goal setting with SMART

2.2 Worksheet: Reflecting on internship offers o
5.2 Cheat sheet: Internship contract & reference letter

2.3 Checklist: Plan your internship in Germany

pEE8E@

Slides to download: Guidelines for a fair internship

cficfclic)

Slides to download: How to look for internships in Germany
T 6 Internship regulations in Germany

®

) = et German)
3 How to match on the German labor market . Module 1 Test (Germany)

Bl \/ieo: 0.0verview

Video: 1. Internships in Germany/Brandenburg

R Ik

Video: 2. How to look for internships in Germany

PDF: 2.1. Information sheet: list of job websites.

PDF: 2.2. Worksheet: Reflecting on internship offers

[ir7 [ir7 iy

PDF: 2.3. Checklist: Plan your internship in Germany

Video: 3. How to match on the German labour market

R IR

Video 4. Task: find your resources (instructions)

[ii)

PDF: 4.1. Worksheet: Find your resources

1

Video 5. Guidelines for a fair internship

[i)

PDF: 5.1. Worksheet: Goal setting with SMART
6
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https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=48a16c93-1bd3-45b6-b1b1-b1fb009feeca&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5c305&isLTIEmbed=true
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=6ded9aeb-b6b5-4806-b9a5-b1fb00d8c3a0&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5c305&isLTIEmbed=true
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=c0db53db-f339-4693-8906-b1fb009d79ed&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5c305&isLTIEmbed=true
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Germany/Information%20sheet_job%20websites.pdf?csf=1&web=1&e=I0EblJ
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Germany/Worksheet_Reflecting%20on%20internship%20offers.pdf?csf=1&web=1&e=RKFHPV
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Germany/Checklist_Internship%20in%20Germany.pdf?csf=1&web=1&e=4Dr0un
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=c4ced196-2f19-4e5f-9c8e-b1fb00990684&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5c305&isLTIEmbed=true
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=eb72c8f6-3c53-4277-bbdc-b1fb00dd2c58&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5c305&isLTIEmbed=true
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Germany/Worksheet_Find%20your%20resources.pdf?csf=1&web=1&e=nsCvJE
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=fd4b819d-f406-45f0-9f1d-b1fb009ef6b2&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5c305&isLTIEmbed=true
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Germany/Worksheet_Goal%20setting.pdf?csf=1&web=1&e=Y3TODb
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PDF: 5.2 Cheat sheet: Internship contract & reference letter

ﬁVideo 6. Internship regulations in Germany

1.2. MODULE 1 (ITALY)

v 1. Get started: Let's know the labour market (Italy)

5. Job Search - Silvia Murgia
& Mo disponible hasta que: se pertenezca al grupo Haly (si no, ocultade)

1. Intro Labour Market - Anna Cotza

Intro Labour Market - Anna Cotza [slides]

Job search - Silvia Murgia [slides]

6. Job portals - Matteo Tola

Job portals - Matteo Tola [slides]
2. Extracurricular internships - National guidelines - Silvia Murgia

7. Networking e LinkedIn - Silvia Murgia
Extracurricular internships - National guidelines - Silvia Murgia [slides]

Networking e LinkedIn - Silvia Murgia [slides]
3. The labour market in Italy - Matteo Tola

EAll Module 1 Test (Italy)

BEpgbpgBgi

The labour market in ltaly - Matteo Tola [slides]

4. Hard and =oft skills - Anna Cotza

Hard and soft skills - Anna Cotza [slides)

oO0pOpip

1

Video: 1. Intro Labour Market — Anna Cotza

[l

PDF: Intro Labour Market — Anna Cotza [slides]

I

Video: 2. Extracurricular internships — National Guidelines — Silvia Murgia

[l

PDF: Extracurricular internships — National Guidelines — Silvia Murgia [slides]

I

Video: 3. The labour market in Italy — Matteo Tola

[iiy

PDF: The labour market in Italy — Matteo Tola [slides]

1

Video: 4. Hard and soft skills — Anna Cotza

[ii

PDF: Hard and soft skills — Anna Cotza [slides]

1

Video: 5. Job Search — Silvia Murgia

N

(i

PDF: Job Search — Silvia Murgia [slides]
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https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Germany/Cheat%20Sheet_Internship%20Contract%20and%20Reference%20letters.pdf?csf=1&web=1&e=gwh0KK
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=d1da44fc-6f18-4d8a-b06e-b1fd00779916&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5c305&isLTIEmbed=true
https://videoup.uni-potsdam.de/Panopto/Pages/Viewer.aspx?id=e2923c7b-fe47-4a48-aa63-b21000d947cd&start=1.091611
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Italy/Get%E2%80%99s_started_Anna_Cotza.pdf?csf=1&web=1&e=h6Cnhu
https://videoup.uni-potsdam.de/Panopto/Pages/Viewer.aspx?id=d106922e-64ce-4fc3-b1de-b21100814f97&start=0
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Italy/Extracurricular%20internships%20-%20National%20guidelines..pdf?csf=1&web=1&e=fkQo2Q
https://videoup.uni-potsdam.de/Panopto/Pages/Viewer.aspx?id=953ef799-1c22-4141-be99-b21000d9490a&start=0
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Italy/Corso%20Educ%20-%20The%20labour%20market%20in%20Italy.pdf?csf=1&web=1&e=ZUE4UZ
https://videoup.uni-potsdam.de/Panopto/Pages/Viewer.aspx?id=377bec71-4974-456f-90ed-b21000d948af&start=485.30247
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Italy/Hard_and_soft_skills_Anna_Cotza.pdf?csf=1&web=1&e=yz9kln
https://videoup.uni-potsdam.de/Panopto/Pages/Viewer.aspx?id=2289d213-8cd3-4d6a-8729-b21100815015&start=158.685899
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Italy/Job%20search.pdf?csf=1&web=1&e=kPDOl6
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ﬁVideo: 6. Job portals — Matteo Tola

PDF: Job portals — Matteo Tola [slides]

ﬁVideo: 7. Networking e LinkedIn — Silvia Murgia

PDF: Networking e LinkedIn — Silvia Murgia [slides]

1.3. MODULE 1 (CZECH REPUBLIC)
v 1. Get started: Let's know the labour market (Czech Republic) v Useful contacts in Brmo (CZ)
=) curaxess

& No disponible hasta que: se pertenszca al grupo Czech Republic (si no, ocultadc)

=30 Ministry of Interior (MOI)

v The Czech Republic

1. About the Czech Republic VZP (General Insurance Company)

Brno Municipality
2. Brief Overview

Ministry of Interior
3. Czech Labour Market

Ministry of Foreign Affairs

4. Taxes, Social insurance and Health insurance

BEEA
BE: oDpoQ

™ Module 1 Test (Czech Republic)

PDF: 1. About the Czech Republic

PDF: 2. Brief Overview

PDF: 3. Czech Labour Market

PDF: 4. Taxes, Social insurance and Health insurance

RESOURCE LINK: EURAXXES

RESOURCE LINK: VZP (General Insurance Company)

RESOURCE LINK: Brno Municipality

RESOURCE LINK: Ministry of Interior

FFLFPFP P

RESOURCE LINK: Ministry of Foreign Affairs
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https://videoup.uni-potsdam.de/Panopto/Pages/Viewer.aspx?id=2cdf8e45-4edd-4037-a275-b21000d94a4e&start=6.857013
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Italy/Corso%20Educ%20-%20Job%20portals.pdf?csf=1&web=1&e=NNBLee
https://videoup.uni-potsdam.de/Panopto/Pages/Viewer.aspx?id=d7f9eb65-3658-4b05-bca9-b21100814f34&start=55.416318
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Italy/Networking%20e%20LinkedIn%20eng.pdf?csf=1&web=1&e=T8rJbw
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Czechia/The%20Czech%20Republic.pdf?csf=1&web=1&e=f1Qh19
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Czechia/Brief%20Overview.pdf?csf=1&web=1&e=BcarPL
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Czechia/Czech%20Labour%20Market.pdf?csf=1&web=1&e=bf50im
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Czechia/Taxes,%20Social%20insurance%20and%20Health%20insurance.pdf?csf=1&web=1&e=AdKmG6
https://www.euraxess.cz/
https://en.vzp.cz/
https://www.brnoid.cz/en/
https://www.mvcr.cz/mvcren/
https://mzv.gov.cz/jnp/en/information_for_aliens/long_stay_visa/index.html
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1.4. MODULE 1 (HUNGARY)

v 1. Get started: Let's know the labour market (Hungary)

Self-reflection - part 2
& que: se pertenezca al na, ocultada)

2.3. |deal job
Section 1. Introduction

Section 2: Explore the labour market

Create your ideal workplace

2.4, Job search methods and strategies

Vote for the best job search techniques

E E = E = E

Designing own job searching strategy

Read the following article about successful job searches.

Case study [Bxamples]

2.5. Closing

a-aaaF-

= B

Section 3: Country specific regulations.

3.1. Country specific regulations introduction

3.2. Why Labour Law

3.3. Sources of Labour Law

3.4, Specific Rules

3.5. Anti-Discrimination

Country Specific Regulations - Hungary

Module 1 Test {Hungary)

Section 1: Introduction

PDF: 1. Module Overview

Section 2: Explore the Labour Market

ﬁVideo: 2.1. Labour Market Trends

&

RESOURCE LINK: ILO’s summary

SURVEY: Check for updates on the internet

DD

SURVEY: Compare your country to Hungary
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https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Hungary/Introduction.pdf?csf=1&web=1&e=vS5Sgk
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=14235f78-d29c-4867-bad8-b1d901631576&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://youtu.be/I-BxjXPjmDc
https://unipotsdamde.sharepoint.com/:i:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Hungary/Checkforupdates.png?csf=1&web=1&e=COmId8
https://unipotsdamde.sharepoint.com/:i:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Hungary/Compareyourcountry.png?csf=1&web=1&e=fwJZ8h
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ﬁVideo: 2.2. Necessary skills and competences

@SURVEY: Self-reflection part 1

QSURVEY: Self-reflection part 2

ﬁVideo: 2.3. Ideal job
@SURVEY: Create your ideal workplace

ﬁVideo: 2.4. Job search methods and strategies

@SURVEY: Vote for the best job search techniques

@SURVEY: Designing your own job searching strategy

L
< EXERCISE RESOURCE: Case study [Examples]

1

Video: 2.5. Closing

Section 3: Country specific requlations

Video: 3.1. Country specific regulations introduction

Video: 3.2. Why Labour Law

Video: 3.3. Sources of Labour Law

Video: 3.4. Specific Rules

RMEMRRR

Video: 3.5. Anti-Discrimination

PDF: Country specific regulations - Hungary

1.5. MODULE 1 (FRANCE)

~ 1. Get started: Let's know the labour market (France)

& No disponible hasts que: se pertenezca al grups France (si no, acultado)
1. Exploring the Job Market

2. National Regulations

E nternship template and guidelines
Module 1 Test (France)
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https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=60dba894-fed1-469e-bea1-b1d90167453f&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://unipotsdamde.sharepoint.com/:i:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Hungary/selfreflection1.png?csf=1&web=1&e=ecWjG3
https://unipotsdamde.sharepoint.com/:i:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Hungary/selfreflection2.png?csf=1&web=1&e=N8BShD
https://videoup.uni-potsdam.de/Panopto/Pages/Viewer.aspx?id=2b58d86f-69cb-4793-969f-b1d9016f0c46
https://unipotsdamde.sharepoint.com/:i:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Hungary/Idealworkspace.png?csf=1&web=1&e=hhgQOl
https://videoup.uni-potsdam.de/Panopto/Pages/Viewer.aspx?id=3fa118b9-023a-45ba-b531-b1d901783f0e
https://unipotsdamde.sharepoint.com/:i:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Hungary/voteofrjobsearchtechniques.png?csf=1&web=1&e=iTHqQ6
https://unipotsdamde.sharepoint.com/:i:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Hungary/designingJobSearchStrategy.png?csf=1&web=1&e=5yaIeV
https://unipotsdamde.sharepoint.com/:w:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Hungary/Case%20study%20on%20successful%20job%20searches.docx?d=w1764d046e3dd49b399d4d30e951b6af8&csf=1&web=1&e=YeF46q
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=3bde5a63-818d-46d6-8b73-b1d9017c2642&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=d45734f9-70d1-4b2f-9487-b1bc007629c2&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=43eaa41b-30ad-4bc0-a418-b1bc007bdbdc&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=0e5e1d63-f2fa-49b7-8e37-b1bc007cd925&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=be7a554c-6fc0-4854-aed4-b1bc007d6cb8&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=a8b90a17-74d0-4aef-86aa-b1bc007f4b7b&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Hungary/Employability_Section3_Country%20specific%20regulations_UP.pdf?csf=1&web=1&e=incg6Q
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|= INTERACTIVE CONTENT: 1. Exploring the Job Market

|= INTERACTIVE CONTENT: 2. National Requlations

PDF: Internship templates and guidelines

1.6. MODULE 1 (SPAIN)

v 1. Get started: Let's know the labour market (Spain) v Resources

& No disponible hasta que: se pertenezca al grupo Spain (i no, ocultada) @ INE

1. Let's know the labour market presentation
E 2. Let's know the Spanish labour market @

CES-CV
E 3. EDUC Talent Network within Erasmus+

ASSESSMENT

® Social Security (Seguridad Social)
IE  odule 1 Test (Spain)

@

%)
m
5
m

@

Eurostat

@ Occupational Observatory UJI

ﬁVideo: 1. Let’s know the labour market presentation

PDF: 2. Let’'s know the Spanish labour market

PDF: 3. EDUC Talent Network within Erasmus+

RESOURCE LINK: INE

RESOURCE LINK: IVE
RESOURCE LINK: SEPE
RESOURCE LINK: CES-CV
RESOURCE LINK: Eurostat

RESOURCE LINK: Occupational Observatory UJI

FPEPLFPFPFPFPF

RESOURCE LINK: Social Security (Seguridad Social)
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https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20France/France1.1_ExploringtheJobMarket.pdf?csf=1&web=1&e=pI4eJT
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20France/France1.2.NationalRegulations.pdf?csf=1&web=1&e=4uIAi0
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20France/Internship%20agreement%20template%20and%20guidelines.docx.pdf?csf=1&web=1&e=Cr5Bun
https://videoup.uni-potsdam.de/Panopto/Pages/Viewer.aspx?id=bbc68443-0341-40a1-b6db-b230008d1715
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Spain/01.%20Lets%20know%20the%20labour%20market.pdf?csf=1&web=1&e=k7IoT5
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Spain/02.%20EDUC%20Talent%20Network%20within%20Erasmus+.pdf?csf=1&web=1&e=ogQvH8
https://www.ine.es/
https://pegv.gva.es/va/
https://www.sepe.es/HomeSepe
http://www.ces.gva.es/
https://ec.europa.eu/eurostat
https://www.uji.es/serveis/oipep/base/programes/obsoc/
https://www.seg-social.es/
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1.7. MODULE 1 (NORWAY)

v 1. Get started: Let's know the labour market (Norway)

3.2. Trend: The Green Industry

8 No disponible hasta que: se pertenezca al grupo Norway (si no, ocultada)

Trend: The Green Industry [slides]

1. Presentation

1.1. Presentation of Module 1
2 Right of residence
- 2.2. Right of residence - EU-EEA-Swiss nationals
Right of Residence - UE. EEA, Swiss nationals [slides]

3.3. The Green Industrial Initiative

3.4. Needs and trends - Explore further

Needs and Trends - Explore further [slides]

3.5. In-demand jobs and websites for job search within ICT in Norway

EpgEcdpgB

IS

Regulations for empleyment

. 2.3. Residence permit - non-EU nationals
. Residence permit - non-EU nationals [slides]

3. Norwegian Labour Market

4.1. Regulations for employment - part 1

o

Regulations for Employment - Part 1 [slides]

(=]

3.1. Norwegian Labour Market - Needs and Trends 4.2. Regulations for employment - part 2

D Norwegian Labour Market -Needs and Trends [slides]

- 3.2. Trend: The Green Industry

Regulations for Employment - Part 2 [slides]

43. Regulations for employment - part 3

v Extra Resources

Regulations for Employment part 3 [slides] Arbeidstilsynet - Know your Rights

_ o dentifications numbers in Norway
4.4. Regulations concerning internships in Norway

=

Right of residence for EU/EEA and Swiss nationals

5. Language in the workplace in Norway
Application for a residence card

5.1. Language at work
Taxes in Norway

Language at Work [slides] Social Security

. : Regulated Professions
Learning Morwegian

Authorisation and License for Health Personnel

Module 1 Test (Norway)

BEppBA

Education from outside of Norway

cflofloflcfofoflofolel

1. Presentation

ﬁVideo: 1.1. Presentation of Module 1

2. Right of residence

ﬁVideo: 2.2. Right of residence — EU-EEA-Swiss nationals

12

Funded by the European Union based on the Grant Agreement no. 101089535. Views and opinions expressed are however those
of the author(s) only and do not necessarily reflect those of the European Union, the European Commission or EACEA. Neither the
European Union nor the granting authority can be held responsible for them.



https://videoup.uni-potsdam.de/Panopto/Pages/Viewer.aspx?id=c697a068-66c9-47a8-9493-b1e701552e56
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ﬁVideo: 2.3. Residence permit — non-EU nationals

3. Norwegian Labour Market

ﬁVideo: 3.1. Norwegian Labour Market — Needs and Trends

Video: 3.2. Trend: The Green Industry

PDF: 3.3. The Green Industrial Initiative

ﬁVideo: 3.4. Needs and trends: Explore further

PDF: 3.5. In-demand jobs and websites for job search within ICT in Norway

4. Regulations for employment

Video: 4.1. Regulations for employment — part 1

ﬁVideo: 4.2. Regulations for employment — part 2

Video: 4.3. Regulations for employment — part 3

PDF: 4.4. Requlations concerning internships in Norway

5. Language in the workplace in Norway

Video: 5.1. Language at work

% RESOURCE LINK: Learning Norwegian

Resources

RESOURCE LINK: Service Centre for Foreign Workers

RESOURCE LINK: Arbeidstilsynet - Know your Rights

RESOURCE LINK: Identifications numbers in Norway

RESOURCE LINK: Right of residence for EU/EEA and Swiss nationals

RESOURCE LINK: Taxes in Norway

RESOURCE LINK: Social Security

RESOURCE LINK: Requlated Professions

%
%
%
%
% RESOURCE LINK: Application for a residence card
%
%
%
%

RESOURCE LINK: Authorisation and License for Health Personnel
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https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=77e4598a-881b-45ac-a589-b22701702460&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://videoup.uni-potsdam.de/Panopto/Pages/Viewer.aspx?id=5b1ff456-2cf2-49d1-b3eb-b20401582ada
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=5e0c3cd8-b546-409e-8868-b2340108e81f&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Norway/roadmap-2.0_the-green-industrial-iniative.pdf?csf=1&web=1&e=Q9Jd2x
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=15b1fc31-a582-43c3-8aa1-b234010ae100&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Norway/ICT%20websites.pdf?csf=1&web=1&e=rkDXqh
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=84474579-601b-4126-a14e-b23401109e10&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=f4ffa4b4-f4d2-4512-8416-b234011025a9&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=63948d0e-a420-40fc-ad85-b23400be12fe&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%201%20Norway/Working%20Environment%20Act%20-%20Norway.pdf?csf=1&web=1&e=1stgvC
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=2e5f8327-8289-492f-abef-b23a00d42d28&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://hkdir.no/en/adult-learning
https://www.sua.no/en/
https://www.arbeidstilsynet.no/en/working-conditions/knowyourrights/
https://www.skatteetaten.no/en/person/national-registry/identitetsnummer/om-identitetsnummer/
https://www.udi.no/en/
https://www.udi.no/en/want-to-apply/residence-under-the-eueeu-regulations/
https://www.skatteetaten.no/en/person/foreign/
https://www.nav.no/en/home/rules-and-regulations/membership-of-the-national-insurance-scheme
https://hkdir.no/en/foreign-education/lists-and-databases/regulated-professions
https://www.helsedirektoratet.no/english/authorisation-and-license-for-health-personnel
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% RESOURCE LINK: Education from outside of Norway

2. MODULE 2. GET TO KNOW YOURSELF

Abstract: The person's reflection and awareness of their strengths, weaknesses, values, beliefs, goals,
motivation and the willingness and ability to change behaviours, feelings and thoughts in response to
environmental demands. Includes the terms self-efficacy, self-confidence and self-esteem.

Learning outcomes:
¢ Identify one’s personal strengths and weaknesses (Values, Skills, Knowledge, Experience and
Context factors);
o identify the training needs in the field of study and professional environment, in accordance with
the demands of the labour market (module 1);
o identify short, medium and long-term professional goals and the strategies to achieve them.

The content of this module is common for every country.

v 2. Get to know yourself »

8 Mo disponible hasta que: se pertenezca al agrupamiento Internships (si no, ocultado)

HERRAMIENTA EXTERMA
1. Self-assessment &

RECURSO

2. Self-assessment for job search #

a a a =

RECURSO
2.a. Student self-perceived employability worksheet #
RECURSO
2.b. Job Search Self-efficacy worksheet #*
RECURSO
2.c. Self-knowledge worksheet #
ASSESSMENT

E| CUESTIONARIO
Module 2 Test #

ﬁVideo: 1. Self-assessment

PDF: 2. Self-assessment for job search
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https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%202/02.%20Self-assessment%20for%20job%20search.pdf?csf=1&web=1&e=fbmUEI
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PDF: 2.a. Student self-perceived employability worksheet

PDF: 2.b. Job Search Self-efficacy worksheet

PDF: 2.c. Self-knowledge worksheet

% RESOURCE LINK: Self-assessment (SEPE)

% RESOURCE LINK: Digital Skills Test

% RESOURCE LINK: Dictionary of transversal skills and competences

3. MODULE 3. GET GOING: JOB SEARCH METHODS

Abstract: Enhancing participants' confidence and competence in pursuing career opportunities in
diverse European settings, this module covers essential topics like job seeking methods, CV and cover
letter crafting, interview strategies, and using social media for job searches.

Learning outcomes:

e recognise the different approaches for finding a job and the process as a whole, taking both the
personal competencies and professional goals into account (modules 1 and 2).

e compose CVs and cover letters that are industry compliant, professional, and customised while
emphasising accomplishments, experiences, and pertinent talents.

e learn the abilities required to handle different types of interviews, such as online and in-person
ones.

e recognise the impact of social media on the employment hunt and learn job-search, networking,
and personal branding tools like LinkedIn.

The content of this module is specific for each country.

¥ 3. Get going: Job search methods (Germany)

@ o Gsponibie hasts Guesse pertenexcs 8 grupo Germany (5 n, 00U1ada)

15

Funded by the European Union based on the Grant Agreement no. 101089535. Views and opinions expressed are however those
of the author(s) only and do not necessarily reflect those of the European Union, the European Commission or EACEA. Neither the
European Union nor the granting authority can be held responsible for them.



https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%202/02.1.%20Student%20self-perceived%20employability_original.pdf?csf=1&web=1&e=jKUFr8
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%202/02.3.%20Job%20Search%20Self-efficacy.pdf?csf=1&web=1&e=0hpTiK
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%202/01.%20Self-knowledge%20exercise.pdf?csf=1&web=1&e=3OOTfY
https://www.sepe.es/encuestas/cuestionario-autodiagnostico.html
https://europa.eu/europass/digitalskills/screen/home?referrer=epass&route=%2Fen
https://esco.ec.europa.eu/en/classification/skill?uri=http%3A%2F%2Fdata.europa.eu%2Fesco%2Fskill%2F04a13491-b58c-4d33-8b59-8fad0d55fe9e
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ﬁVideo: 1. Overview: Module 3

ﬁVideo: 2. How to write a Cover Letter

@Extra quiz: 2.1. Quiz: Dos and Don’ts of writing a Cover Letter

ﬁVideo: 3. How to write a CV

ﬁVideo: 4. Rock your job interview

ﬁVideo: 5. Creating your narrative

PDF: 5.1. Worksheet: Find your plot

3.2. MODULE 3 (ITALY)

v 3. Get going: Job search methods (Italy)

@ No disponible hasta que: se pertenezca al grupe Italy (si no, ocultado)

1. Introduction - Matteo Tola

Introduction - Matteo Tala [slides]
2. The Resume and the Cover Letter - Anna Cotza

The Resume and the Cover Letter - Anna Cotza [slides]
3. The job interview - Silvia Murgia

The job interview - Silvia Murgia [slides]

B

4. Social network & Job Search - Matteo To

Social network & Job Search - Matteo Tola [slides]

EAll  Module 3 Test (Italy)

OpOpOp8pg

ﬁVideo: 1. Introduction — Matteo Tola

PDF: Introduction — Matteo Tola [slides]

ﬁVideo: 2. The Resume and the Cover Letter — Anna Cotza
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https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=7aa0bb1f-e3ab-4890-8b70-b1fb00a07631&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5c305&isLTIEmbed=true
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%203%20Germany/3.1.1%20Quiz_%20Dos%20and%20Don%27ts%20of%20writing%20a%20cover%20letter%20_%20Learning.pdf?csf=1&web=1&e=Atjtj7
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=b3549672-50f9-406a-8291-b1fb00a0c523&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5c305&isLTIEmbed=true
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=c96b0e6f-e4bf-45f8-8d82-b1fb00dfb06a&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5c305&isLTIEmbed=true
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=2d042d89-c50d-4789-9b6e-b1fc0071cd65&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5c305&isLTIEmbed=true
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%203%20Germany/Worksheet_Find%20your%20plot.pdf?csf=1&web=1&e=o35VMG
https://videoup.uni-potsdam.de/Panopto/Pages/Viewer.aspx?id=53cba64e-6e7e-40e6-b3c0-b21000d949e3&start=0
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%203%20Italy/Corso%20Educ%20-Intro%20modulo%203.pdf?csf=1&web=1&e=Le37Az
https://videoup.uni-potsdam.de/Panopto/Pages/Viewer.aspx?id=b772b024-801c-44fa-a8c1-b21000d94716&start=0
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PDF: The Resume and the Cover Letter — Anna Cotza [slides]

ﬁVideo: 3. The job interview — Silvia Murgia

PDF: The job interview — Silvia Murgia [slides]

ﬁVideo: 4. Social network & Job Search — Matteo Tola

PDF: Social network & Job Search — Matteo Tola [slides]

3.3. MODULE 3 (CZECH REPUBLIC)

v 3. Get going: Job search methods (Czech Republic)

& o disponible hasta ques se pertenezcs sl grupo Caech Republic (5 o, ocultad)

v Getting Ready

i o

<

Take Care - Well-Being at Work

v Job Check-in MUNI

= 1ob checicin muni

v Job Portals in the Czech Republic

Jobs.cz

an

S EEE

Getting ready

Video: Crafting your CV

Video: Writing your Cover Letter

R R I

Video: Preparing for a Job Interview

Take care — Well-being at Work

ﬁVideo: Wellbeing at Work

Job Check-in MUNI

v Job Portals in the Czech Republic
o
(=B rrofesiac

cocuma

welcome to the Jungle

®

Researchiobs

Prace.cz

;=8 start-up Jobs

<
; 0000 0n

[EA  Module 3 Test (Czech Republic)

This test consists of 10 multiple-choice questions and must be completed within 20 minutes.

Please note: there are only two attempts allowed. Do your best and good luck!
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https://videoup.uni-potsdam.de/Panopto/Pages/Viewer.aspx?id=198f2000-49e8-4f61-bd97-b24a009aaee4
https://videoup.uni-potsdam.de/Panopto/Pages/Viewer.aspx?id=2d45dbd9-3614-4c22-bc06-b24a009aaea0
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RESOURCE LINK: Job Check-in MUNI

Job Portals in the Czech Republic

RESOURCE LINK: Jobs.cz
RESOURCE LINK: Profesia.cz
RESOURCE LINK: COCUMA

RESOURCE LINK: Welcome to the Jungle

RESOURCE LINK: Researchjobs

RESOURCE LINK: Prace.cz

PEPFPFPFPFPF

RESOURCE LINK: Start-up Jobs

3.4. MODULE 3 (HUNGARY)

v 3. Get going: Job search methods (Hungary)

& No disponible hasta que: se pertenezca al grupo Hungary (si no, ocultado)

2.2. Crafting effective CVs and cover letters - Video No2

w
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epare your answers to the questions from the presentation
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o o 3
20
Fas
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4. Social media and job search

1. Introduction

ﬁVideo: 1.1. Introduction

2. CV and cover letter

ﬁVideo: 2.1. Crafting effective CVs and cover letters — Video no 1

e
o EXERCISE RESOURCE: Find as many mistakes in this incorrect CV and cover letter as you can

ﬁVideo: 2.2. Crafting effective CVs and cover letters — Video no 2

PDF: Crafting effective CVs and cover letters [slides]

‘QSURVEY: Create your CV

Employability course / Create your C¥
E Create your CV

Encuesta Configuracién Plantillas Anélisis Respuestas Mas v

Prepares your C\/ with paying attantion to the details of the teaching videos.

ﬁVideo: 2.3. Crafting effective CVs and cover letters — Video no 3

Video: 2.4. Crafting effective CVs and cover letters — Video no 4

3. Interviews

Video: 3.1. Interviews — Video no 1

PDF: Interviews [slides]
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https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=7f2885fc-e184-46b5-8c0c-b1da0094d7d8&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%203%20Hungary/Crafting%20effective%20CVs%20and%20cover%20letters%20-%20presentation.pdf?csf=1&web=1&e=T4XiVV
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https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=93655d1f-0eec-4e70-b769-b1da009a1c9b&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=3ab92f3f-d0fe-4418-9535-b1db00d61eb0&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%203%20Hungary/Interviews%20presentation.pdf?csf=1&web=1&e=yQ3MFf
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@SURVEY: Do a mock interview

Employability course / Do a mock interview

<) Do a mock interview

Encuesta Configuracién Plantillas Anélisis Respuestas Mas v

Find a friend, a mentor or a coach and play a mock interview but take it seroiusly.
Record it for yourself and after the conversation watch the video and reflect on it.
‘What should you improve? What are your strenghts and weaknesses?

Try again to see the development.

RESOURCE LINK: Non-verbal communication at a job interview

&£ F

RESOURCE LINK: Assessment Centre

Video: 3.2. Interveiws — Video no 2

Video: 3.3. Interveiws — Video no 3

kR R

Video: 3.4. Interveiws — Video no 4

>

SURVEY: Prepare your answers to the questions from the presentation

Prepare your answers to the questions from the presentation

Encuesta Configuracién Plantillas Analisis Respuestas Mas v

Prepare your answers to the questions from the presentation.

Collect feedback from your friends or workmates to have a better self-awareness and reflect on that.

4. Social media and job search

ﬁVideo: 4.1. Social media and job search — Video no 1

PDF: Social media and job search [slides]

@SURVEY: Create your LinkedIn profile

Employability course / Create your Linkedin profile

Create your LinkedIn profile

Encuesta Configuracién Plantillas Anilisis Respuestas Mas v

Prepare your Linkedin profile and fill in as much sections as you can. Ask for at least one recommendation and endorse someona you know. Make contacts on Linkedln with friends. teachers, workmates etc.

% RESOURCE LINK: How to create a LinkedIn profile: Guide + Tips

=

Video: 4.2. Social media and job search — Video no 2

20

Funded by the European Union based on the Grant Agreement no. 101089535. Views and opinions expressed are however those
of the author(s) only and do not necessarily reflect those of the European Union, the European Commission or EACEA. Neither the
European Union nor the granting authority can be held responsible for them.
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https://www.coursera.org/articles/linkedin-profile?utm_medium=sem&utm_source=gg&utm_campaign=B2C_EMEA__coursera_FTCOF_career-academy_pmax-multiple-audiences-country-multi-set2&campaignid=20882109092&adgroupid&device=c&keyword&matchtype&network=x&devicemodel&adposition&creativeid&hide_mobile_promo&gad_source=1&gclid=Cj0KCQjwrKu2BhDkARIsAD7GBosBLmZtKekLAMIwvq2Bjrhi9ljg9kfyVtqWpRAk5UxbSfYZyV3cgvMaAsyqEALw_wcBv
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RESOURCE LINK: 20 steps to a better LinkedIn profile in 2024

1

Video: 4.3. Social media and job search — Video no 3

&

RESOURCE LINK: How to Craft the Perfect LinedIn profile in 2024: 21 Easy Steps

1

Video: 4.3. Social media and job search — Video no 4

RESOURCE LINK: From Beginner to All-Star in 9 easy steps

&£ &£

RESOURCE LINK: How to Create a Professional LinkedIn Profile in 2024

3.5. MODULE 3 (FRANCE)

~ 3. Get going: Job search methods (France) Addtonal resources

Here you'll find tools to help you put the content covered in this course into practice!

1. Few tools to help you summarise what you've leamed and prepare the next steps in your search for a company:

By the end of this chapter, you will be able to: E

* Understand the different elements involved in a job search
» Define the job, so that you know what you're looking for
® Know where to look for information
2. A few additional taols to help you

Whether you are loaking for an intemship or a job, take the time to think about a s before you go ahead!

= 3. A few additional tools to help you to write your covering letter.
Additional resources
Here you'll find tools ta help you put the content covered in this course into practice! 4. A few additional taols to help you to prepare your intenview:

aa

|= INTERACTIVE CONTENT: |. Introduction to job Hunting

|= INTERACTIVE CONTENT: II. Job search methods

|= INTERACTIVE CONTENT: lll. Preparing your application tools (CV)

|= INTERACTIVE CONTENT: IV. Preparing your application tools (cover letter)
|= INTERACTIVE CONTENT: V. Preparing your application tools (interview)

Additional resources
A few tools to help you summarise what you’'ve learned and prepare the next steps in your search for

a company

PDF: Summary of knowledge and competences

A few additional tools to help you create your CV

PDF: CV step by step
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https://www.linkedin.com/business/sales/blog/profile-best-practices/17-steps-to-a-better-linkedin-profile-in-2017
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https://blog.hubspot.com/marketing/linkedin-profile-perfection-cheat-sheet
https://videoup.uni-potsdam.de/Panopto/Pages/Embed.aspx?id=c93403c8-e8c9-4410-94fc-b1da00b46c3f&autoplay=False&interactivity=all&start=0&showtitle=True&offerviewer=True&captions=True&showbrand=False&ltiCourseID=Moodle.Educ%5C305&isLTIEmbed=true&nomobileprompt=true
https://www.linkedin.com/pulse/linkedin-beginner-all-star-8-easy-steps-clifford-wessel/
https://youtu.be/AJocoZEV7ew?si=Zzp0WJAZyHwy4bb9
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%203%20France/1_introduction_job_hunting.pdf?csf=1&web=1&e=qAeb19
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%203%20France/2_job_search_methods.pdf?csf=1&web=1&e=eAETG2
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%203%20France/3_preparing_application_cv.pdf?csf=1&web=1&e=DaWGtY
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%203%20France/4_preparing_application_cover_letter.pdf?csf=1&web=1&e=RjsDlW
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%203%20France/5_preparing_application_interview.pdf?csf=1&web=1&e=1OGaRG
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%203%20France/DOC1_Summary%20of%20knowledge%20and%20competences.pdf?csf=1&web=1&e=VSUCVd
https://unipotsdamde.sharepoint.com/:b:/r/sites/EDUCII-ProposalandProcess/Freigegebene%20Dokumente/General/Tasks/Task%204.4/Work%20documents/Employability%20Modules/Moodle%20content%20replicated/Module%203%20France/DOC%202_CV%20step%20by%20step.pdf?csf=1&web=1&e=ZAOUBg
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A few additional tools to help you write your cover letter

PDF: Practical exercise — application info

PDF: What does my motivation letter look like?

PDF: Cover letter step by step

A few additional tools to help you prepare your interview

PDF: Pitch your presentation

3.6. MODULE 3 (SPAIN)

v Create your CV resources

v 3. Get going: Job search methods (Spain) E Fovertets
& No disponible hasta que: se pertenezca al grupo Spain [si no, ocultada) 6.Job Interviews
Interview
ASSESSMENT n
a a. The Company Essential Information [orksheet] a
Module 3 Test (Spain) n
n b. The Ideal Candidate [Worksheet] © Cover Letter resources
This test consists o 10 muliple-choice questions and must b complted within 20 minutes o)
" Please note: there are only two attempts allowed. Do your best and good luck!
MRl . Social Capital and Networking E
v Prepare for your interview resources B
2. Social networks for job search
. v Extra resources
o [[EE— B8
3. Quality Job Search
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PDF: 0. Initial preparation

EXERCISE RESOURCE: a. The Company Essential Information [Worksheet]
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EXERCISE RESOURCE: b. The Ideal Candidate [Worksheet]

Video: 1. Social Capital and Networking

Video: 2. Social networks for job search
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Video: 3. Quality Job Search
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PDF: 3.1. Job search strategies
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ﬁVideo: 4. New Trends in CVs

PDF: 4.1. Crafting your CV

PDF: 5. Cover Letter

ﬁVideo: 6. Job interviews

PDF: 6.1. Interview preparation

Prepare for your interview resources

RESOURCE LINK: Interview Warmup

RESOURCE LINK: Interview Buddy
RESOURCE LINK: Big interview
RESOURCE LINK: Pramp
RESOURCE LINK: Interviewing.io

RESOURCE LINK: My interview simulator
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RESOURCE LINK: Hirevue

Create your CV resources

RESOURCE LINK: Al for CV and Cover Letter

RESOURCE LINK: CV editor

&£ P F

RESOURCE LINK: Europass CV
TEMPLATE RESOURCE: CV template
TEMPLATE RESOURCE: lllustrated CV template

TEMPLATE RESOURCE: Interactive CV template

TEMPLATE RESOURCE: Interactive CV example-preview

Cover Letter resources

PDF: Letter of response to a job advertisement

PDF: Letter of spontaneous application

PDF: Presentation message — first contact

Extra resources
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PDF: Extra: Job Search with Al
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personnel

RESOURCE LINK:

RESOURCE LINK:

RESOURCE LINK:

RESOURCE LINK:

RESOURCE LINK:

RESOURCE LINK:

RESOURCE LINK:

RESOURCE LINK:

Labora

Employment agencies

Public sector job vacancies

Online job portals

Europages

Kompass

Exporting enterprises

Technical and Good Practice Guide on Recruitment and Selection of

3.7. MODULE 3 (NORWAY)

v 3. Get going: Job search methods (Norway)

8 No disponible hasta que: se pertenezca al grupo Norway (si no,

2. Your presentation

N

Your presentation [slides]

3. Your job search

Your job search [slides]

IS
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e selection process

The selection process [slides]

5. The interview

The interview [slides]
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Module 3 Test (Norway)

v Resources

, ocultado)

@ Job Search Portal - Finn.no

@ Job Portal for Graduates

Portal for Internships

@ Guide to Employers

oflcfolle

Video: 1. Presentation Module 3

Video: 2. Your presentation

Video: 3. Your Job search

R R I R

Video: 4. The selection process
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ﬁVideo: 5. The interview
Resources

RESOURCE LINK: Job Search Portal - Finn.no

RESOURCE LINK: Job Portal for Graduates

RESOURCE LINK: Portal for Internships

£ FLFPF

RESOURCE LINK: Guide to Employers
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